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Volunteer Application Form                               
	Please complete all sections of this form and return to the HR Department at fccrecruitment@fromecollege.org  or post to the HR Department using the address below

	The post of: please provide details if known
	

	Department or Project, if known
	

	Will this role require you come into contact with and/or work directly with young people, unsupervised or unaccompanied by other key Frome College personnel?
	       Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 
      Don’t Know    FORMCHECKBOX 
  

	How did you hear about this opportunity?
Please give names of any members of Staff or Governors where applicable
	     

	If you are not applying for a specific vacancy, but this is a speculative application, please select Yes here.
	       Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 
  


Part A: Personal Details 
	Family Name/ Surname
	     
	Previous Name(s)
	     

	Known Name: 

(If different from Forename)
	     
	Forename(s)
	     

	Preferred Title 

(Eg. Mr, Mrs, Miss, Ms, Dr)
	     
	Preferred Contact Telephone Number
	     

	Current Address 

(Please include Postcode)
	     

	Alternative Telephone Number
	     

	Name & Contact Details of Next of Kin

(Relationship to you, telephone number & email Address where possible)
	     
	Date of Birth
	     

	Email Address (an email address is essential in order to process a DBS Application)
	     
     


Part B: Present (or most recent) Employer
	Name and

Address of

Current Employer
	     

	Job Title
	     

	Start Date
	     
	Notice required or date left
	     
	If part-time, please give hours per week
	     

	Please give details of your main tasks and responsibilities – and, if applicable, your reason for leaving

	

	Are you involved in any other work, interests or hobbies, which could be perceived as in conflict with the work and safeguarding of children and young people?     
Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 
      Prefer not to answer   FORMCHECKBOX 

If yes, (or you are unsure) please provide details:

	


Part C: Employment History (most recent first)

	Please give as much relevant information as possible. For posts working with children and vulnerable adults you must give your full employment history from when you left school/higher education and explain any gaps in your employment and include dates. Please include any time spent employed as a volunteer. This includes paid and unpaid work if you have volunteered. (Please use separate sheet if necessary)

	Name & Address of Employer
	Dates From/To

(MM/YY)
	Job Role
	Reason for Leaving

	
	
	
	

	Part C: Employment History (Continued)

	
	
	
	


	Please answer sections A,  B and C  

A:  For how long are you able to volunteer for? 

(e.g. approx. 3 months, for a trip only, Work Experience for X days/weeks only etc.) This is an estimate and not a commitment. If you able to provide dates, please do so below)

	

	B:  What dates are you able to volunteer from – to?

	
Please provide start date: 
Please provide end date:
I can work open-endedly for the foreseeable future     Yes   FORMCHECKBOX 

What days and hours are you available to volunteer?  Please state them below:

Morning (from-to)

Afternoon (from-to)

Evening (from-to)

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday




Part D: Personal Statement
	C:  I am only available /interested in volunteering at on one-off event or trip        Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 
                                                                                                        



	Date of Trip / Event:   


	What would you like to achieve through your Volunteering/Work Experience at the Frome College?

	     

	Please outline your:

skills, qualifications, personal qualities and/or relevant experience, together with any hobbies & interests that you believe will benefit the College as a Volunteer

	My Skills/Qualifications:       
My Personal Qualities:       
My Relevant Experience:       



	Do you require any support / medical needs that the College should be aware of?

	     



Part E: Supplementary Information

	Personal Transport: For posts which involve travel away from normal place of volunteering:

	Are you willing and able to travel to meet the requirements of the post?
	Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 



	Please provide details of any current motoring convictions, disqualifications or penalty points, with dates and reasons and/or any difficulties you foresee concerning travel:

	     

	Positive About Disability: We welcome applications from people with disabilities.  Wherever possible we will make reasonable adjustments to enable a person with a disability to access the application and appointment process fairly.

	Do you consider yourself to have a disability?
	Yes  FORMCHECKBOX 
  

No   FORMCHECKBOX 

	If “yes”, would you welcome a pre-interview discussion to identify any particular needs that you may have?
	Yes  FORMCHECKBOX 
  

No   FORMCHECKBOX 


	Disclosure of Criminal Offences: The Rehabilitation of Offenders Act 1974 gives individuals the right not to disclose details of old offences which are seen as ‘spent’

	Please give details, including dates and places, of pending prosecutions and any convictions, cautions and bind-overs since the age of 17 years, that are not ‘spent’:

	     

	Where a voluntary role highlights that the post requires a Disclosure Certificate*, the Rehabilitation of Offenders Act does not apply in this case. Therefore, please give details, including dates and places, of any ‘spent’ convictions, cautions and bind-overs. Please also detail if you are on List 99, the PoCA List, disqualified from working with children or vulnerable adults or subject to sanctions imposed by a regulatory body such as the General Teaching Council or General Social Care Council:

*The Police Act 1997 (Criminal Records) Regulations 2002 defines a Volunteer as ‘a person who is engaged in an activity, which involves spending time, unpaid (except for travel and other approved out-of-pocket expenses) doing something which aims to benefit some third party other than or in addition to a close relative’

	


PART F: References & Declarations
	References: Please provide the names of two professional referees, both of whom can write with authority about your performance, abilities and competence in a work, voluntary or educational environment. The first reference must be your manager or a senior manager representing your current or most recent employer (if you are employed). References will not be accepted from colleagues, relations or people who know you solely as a friend.  All references will be requested before interview.

	Name & Address of first referee:


	
	Email Address:
	

	Dates:
	
	Relationship:
	

	Name & Address of second referee
	
	Email Address:
	

	Dates:
	
	Relationship:
	


	DATA PROTECTION ACT 1998
Information from this application may be processed for any purposes registered by Frome College under data protection legislation. The information that you supply in your application is confidential; however, it will be disclosed to those persons authorised to see it and be used for selection purposes. The information from successful candidates will be retained on the personnel file for payroll and administrative purposes; information held about unsuccessful applicants is destroyed after six months. This information may be disclosed to Government Departments where there is a legal obligation to do so.  All individuals have the right to access their own personal data held by the County Council. 


	Declaration

	· I confirm that I am entitled to live and work in the United Kingdom.

· I am willing for this data to be held and processed by Frome College and to be verified with relevant third parties. This may include previous employers.

· The information on this form is accurate. I understand that providing false information or the exclusion of relevant information for the purposes of safeguarding young people may lead to my application being disallowed or, should I be appointed, my Volunteer Agreement being terminated  and, where appropriate, may be referred to the police.

	Signed
	     
	Date
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